CONTRACT OF EMPLOYMENT
This agreement sets out particulars of the terms and conditions of service

Between

Employer:

and

Employee:

1. Job title and duties

Your job title is 

Your duties will include

2. Date of starting employment

Your employment began on

3. Period of employment

4. Hours of work

Your hours will be                   per week.  

5. Salary
Your basic salary will be £                         per annum paid monthly.  It will be payable by direct credit transfer into a bank account nominated by you by equal monthly payments  on the last working day of the month.  Your salary will be paid net of National Insurance Contributions, income tax, and any other lawful deductions made by the employer.  You will receive a monthly salary slip setting out your gross salary, statutory and other deductions, and the net sum paid to you by the employer.

6. Holiday entitlement

You are entitled to                   days paid annual leave excluding bank and public holidays, which must be taken within the leave year.

In addition to your basic holiday entitlement the business recognises eight public holidays, which shall be treated as paid holidays.

7. Pension

A private pension scheme is in operation and if you decide to join the scheme your pensionable salary will be subject to deduction on pension contributions in accordance with the provisions of the scheme.
8. Sick Pay
You will be entitled, subject to length of service, and to proper notification by you, to the following period of pay during sick leave in any 12-month period:  (employee handbook)
Abuse of sick pay constitutes a disciplinary offence.
9. Termination
Employer by notice in writing of one week for each complete year of employment, subject to a maximum of twelve weeks and a minimum of four weeks. 

You (employee handbook)
10. Disciplinary and grievance procedures

(employee handbook)
Signatories to this contract

I hereby offer an appointment in accordance with the terms and conditions and rules and procedures specified in this document.

Signed:

Name:

Date:

I hereby accept the appointment in accordance with the terms and conditions specified in this Contract of Employment.

Name:

Date:
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